Re:  XXXX XXXXX  v.                                                                     EEOC Case No. XXXXX-XXX                                                  Ann M. Veneman, Secretary                                                        

U.S. Dept. of  Agriculture                                                                  Agency No. XXXXXXX

To:   Mr. XXXX XXXXXX                                                                                  January 24, 200x

         Agency Representative     

         U.S. Forest Service 

Subject:  Request for Discovery                                                       

Mr. XXXXXX,

To be able to thoroughly develop and complete Mr. XXXX complaint, I am requesting through the “Discovery” process the following information:

1. Copies of all notes and documents relating to 

2. Copy of certificate of candidates for vacancy announcement ……. 

3. Copy of all notes and documents relating to the decision to select a candidate from vacancy announcement …….

4. List of Agency Witnesses for EEOC Case No. XXXX-XXXX-XX.                                                  

Thank you for your cooperation and assistance with the discovery process.

Sincerely,
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