To:     Mr. XXX XXXX                                                                                September 17, 200X

           EEO Investigator

                                                                                                      Complaint # XXXXXXXXXX

Subject:  EEO Investigation Rebuttal Statement                     

Mr. XXXXX,

I apologize for the “brevity” and perhaps “bluntness” of this rebuttal statement as the language and behavior continues to occur, and neither ………………. has taken any action to correct the situation.  

Rebuttal to Mr. XXXX’s statement.

I am surprised that Mr. XXX states that he has no direct knowledge of the issues of my complaint.  

Rebuttal to Mr. XXXXX’s statement.

I take exception to the statements mande by Mr. XXXX.  

As with Mr. XXXX’s statement, Mr. XXXX’s statement is an attempt to “cover-up” the problem and deny that an …………………. issue exists.

Sincerely,
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