	For FSC Use only

	Date paid:
	

	Check #:
	

	Approval:
	


NFFE Forest Service Council

Request for Reimbursement

	Today’s Date:
	     

	Total amount to be reimbursed:
	     

	Name to whom check should be written:  
	     

	Address where check should be sent:  
	

	     
	


Purpose of expense (if reimbursement is for multiple purposes, please indicate how much for each purpose):

	Legislative
	 FORMCHECKBOX 

	     

	Recruiting (See attachment for recruiting workseet)
	 FORMCHECKBOX 

	     

	Legal Expenses
	 FORMCHECKBOX 

	     

	Arbitration
	 FORMCHECKBOX 

	     

	Training
	 FORMCHECKBOX 

	     

	Misc. Travel
	 FORMCHECKBOX 

	     

	Misc. Operations
	 FORMCHECKBOX 

	     

	Exec Board Convention
	 FORMCHECKBOX 

	     

	Committee Convention
	 FORMCHECKBOX 

	     

	Other (describe below):
	 FORMCHECKBOX 

	     

	         
	


This form and receipts documenting expenses to:

Melissa Baumann


NFFE-FSC Secretary Treasurer


One Gifford Pinchot Dr.


Madison, WI  53726
Worksheet for Reimbursement for Recruiting Efforts
	Number of SF-1187s submitted during this effort
	     


Travel Expenses (Receipts required for all transportation, hotel, and “other” expenses):

	Departure date and time:
	     

	Destination 1:
	     

	Arrival date and time for Destination 1:
	     

	Airfare:
	     

	Driving costs (0.50 times miles driven)
	     

	Other transport costs: (taxi, rental, bus):
	     

	     
	     

	     
	     

	Hotel (Room plus tax):
	     

	Per diem rate for Destination 1:
	     

	Other travel expenses (list)
	     

	     
	     

	Departure date/time from Destination 1:
	     

	Destination 2:
	     

	Arrival date and time for Destination 2:
	     

	Airfare:
	     

	Driving costs (0.50 times miles driven)
	     

	Other transport costs: (taxi, rental, bus):
	     

	     
	     

	     
	     

	Hotel (Room plus tax):
	     

	Per diem rate for Destination 2:
	     

	Other travel expenses (list)
	     

	     
	     

	Departure date/time from Destination 2:
	     

	Arrival home date/time:
	     


Lost time calculation (complete this ONLY if you are missing work due to a recruiting effort):

	Number of days spent on recruitment
	     

	Type of work schedule you are on
	     

	If on a compressed schedule, how many hours would have normally worked each of the days you were recruiting?
	     

	Pay plan-series-grade
	     

	Duty station:
	     


Expenses related to recruiting (receipts required for all):

	Food and beverage
	     

	Photocopying
	     

	Other (list):
	     

	     
	     

	     
	     


